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DIVISION 1 - GENERAL REQUIREMENTS

PART 1 - GENERAL

1.1 DESCRIPTION OF REQUIREMENTS:

A. General Requirements:  The provisions or requirements of Division-1 apply to entire work

of Contract and, where so indicated, to other elements which are included in project, and

include, but are not limited to the following:

1. Summary of the Work.

2. Project Coordination.

3. Definitions and Standards.

4. Schedules and Reports.

5. Submittals.

6. Temporary Facilities and Controls.

7. Products.

8. Project Closeout.

1.2 SUMMARY OF THE WORK :

A. Project/Work Identification:

1. General:  Project name is INTERIOR WAY FINDING SIGN AGE O.1 & O.2 sign

types  described as MEM BER IDENTIFICATION and STATE SEALS, as shown on

Contract Documents prepared by the Architect of the Capitol (AOC).  Drawings and

specifications,  dated December 1, 2005.

2. Sum mary by Reference:  Work of the Contract can be summarized by references to

the SCHEDULE, GENERAL CONDITIONS, SUPPLEMENTARY CONDITIONS,

Official Procedure for Making Changes in Contracts, Specification Sections, Drawings,

Amendments and Modifications to the contract documents issued subsequent to the

initial printing of this Project Manual and including, but not necessarily limited to,

printed material referenced by any of these.

3. Abbreviated Written Sum mary:  Briefly and without force and effect upon the

contract documents, the work of the Contract can be summarized as follows:

a. The work includes the fabrication only of member identification and state seal

interior signs for the Senate Office Buildings, to include the Hart, Dirksen, and

Russell office buildings.

b. Additional quantities of these signs may be added by subsequent task order for

other locations within the U. S. Capitol Complex to include the Capitol, Senate

and House Office Buildings

4. Informational Drawings:  Drawings indicated are For Information Only and are

included for convenience with the Contract Documents and are NOT Construction

Documents. These drawings contain information requested by the AOC for the use of

the Architect and other consultants to the AOC. The Contractor is expected to

independently verify all information shown and provide his own surveys, testing, and

verification of conditions shown therein

5. Use of the Contract Documents:  The Contract Documents are comprised of the

Drawings (produced by several disciplines), the Specifications, the Amendments, the
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Contract, approved Changes and other directives.  These documents are not to be used

separately for bid or construction as they represent the entirety of the project. The

Contractor is responsible for insuring that the documents are used together. 

6. Phasing Plan:  Phased and packaged by building defined as the Hart, Dirksen and

Russell. Senate Office Buildings. The Contractor is expected to complete the

fabrication and delivery of all work sequentially by building to provide the minimum

disruption of parking and normal building operations in the area.  The Contractor will

provide his own plan for approval by the Architect showing proposed order of the work

for delivery coordination.

B. Contractor Use of Premises:

1. General:  The Contractor shall limit his use of the premises for delivery only of the

work indicated.

2. Lim itations on Use of the Site during delivery:  Limitations on site usage as well as

specific requirements that impact site utilization are indicated on the Drawings and by

other Contract Documents. Schedule deliveries with the Architect of the Capitol so as

to minimize space and time requirements for storage of materials and equipment on

site.

a. Unless designated for sole Contractor use, keep existing driveways and

entrances serving the premises clear and available to the Government and its

employees at all times.  Do not permit trucks of any kind to use existing

sidewalks without prior authorization of the Architect.

b. Maintain driveways between and around combustible material storage piles at

least 15' wide and free of accumulation of rubbish, equipment and materials.

Maintain access for fire fighting equipment.

c. Do not unreasonably encumber the site with materials or equipment during

delivery.  Confine stockpiling of materials and location of storage to the areas

indicated by AOC.  

d. Provide 24hr/7day access to the building by emergency vehicles and

firefighting equipment.

3. Construction Parking Control:  Parking space for personal vehicles is not available

on the site.  Obtain approval of Architect for parking of delivery motor vehicles or

other equipment on the site.

1.3 PROJECT COORDINATION:

1.4 DEFINITIONS AND STANDARDS:

A. General:  Comply with governing regulations and the codes and standards imposed upon the

work.  These requirements include the obtaining of permits, licenses, inspections, releases

and similar documentation, as well as payments, statements and similar requirements

associated with regulations, codes and standards.

B. Definitions:  A substantial amount of specification language consists of definitions for terms

found in other contract documents, including the drawings.  (Drawings must be recognized as

diagrammatic in nature and not completely descriptive of the requirements indicated thereon).
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Certain terms used in contract documents are defined in this article.  Definitions and

explanations contained in this section are not necessarily either complete or exclusive, but are

general for the work to the extent that they are not stated more explicitly in another element

of the contract documents.

1. Installer:  The term "installer" is defined as the entity (person or firm) engaged by the

Contractor, its subcontractor or sub-subcontractor for performance of a particular unit

of work at the project site, including installation, erection, application and similar

required operations.  It is a general requirement that such entities (installers) be expert

in the operations they are engaged to perform.

2. Testing Laboratory :  The term "testing laboratory" is defined as an independent entity

engaged to perform specific inspections or tests of the work, either at the project site or

elsewhere, and to report, and (if required) interpret results of those inspections or tests.

3. Indicated:  The term "indicated" is a cross-reference to graphic representations, notes

or schedules on drawings, to other paragraphs or schedules in the specifications, and to

similar means of recording requirements in contract documents.  Where terms such as

"shown," "noted," "scheduled," and "specified" are used in lieu of "indicated," it is for

the purpose of helping the reader locate cross-reference, and no limitation is intended

except as specifically noted.

4. Furnish:  Except as otherwise defined in greater detail, the term "furnish" is used to

mean supply and deliver to the project site, ready for unloading, unpacking, assembly,

installation, etc., as applicable in each instance.

5. Install:  Except as otherwise defined in greater detail, the term "install" is used to

describe operations at the project site including unloading, unpacking, assembly,

erection, placing, anchoring, applying, working to dimension, finishing, curing,

protecting, cleaning and similar operations, as applicable in each instance.

6. Provide:  Except as otherwise defined in greater detail, the term "provide" means

furnish and install, complete and ready for intended use, as applicable in each instance.

7. Exposed:  The term "exposed" is defined as an item or surface, exterior or interior,

which can be seen by a person outside the building or a person inside a usable space

within the building during normal activity.

a. Mechanical and electrical rooms, air handling rooms, storage rooms and

penthouses shall be considered to have exposed surfaces, as shall the mechanical

and electrical construction within them.

b. The interiors of closets and alcoves shall be considered exposed surfaces, and

shall be finished to match the fin ish of the adjoining room or space, unless

another finish is otherwise indicated.

c. The interiors of cabinets shall be considered exposed, but a finish different from

that of the exterior may be permitted or required by other sections.

8. Concealed:  The term "concealed" is defined as an item or space not normally seen,

occupied or used by building occupants or staff, such as shafts, hoistways, tunnels,

ceiling plenums, attics, and crawls spaces.

9. Finished Space:  The term "finished space" is defined as space normally used by the

public, building occupants or staff for primary functions of the building, but does not

include mechanical, electrical and elevator equipment rooms, hoistways, tunnels or

mechanical penthouses, unless otherwise indicated.

10. Specialist:  The term "specialist" is defined as an individual or firm of established

reputation (or, if newly organized, whose personnel have previously established a

reputation in the same field), which is regularly engaged in, and which maintains a
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regular force of workers skilled in either (as applicable) manufacturing or fabricating

items required by the contract, installing items required by the contract, or otherwise

performing work required by the contract.  Where the contract specification requires

installation by a specialist, that term shall also be deemed to mean either the

manufacturer of the item, an individual or firm licensed by the manufacturer, or an

individual or firm who will perform the work under the manufacturer's direct

supervision.

C. Format and Specification Content Explanations:  Bolding and underscoring:  Are used

strictly to assist reader of specification text in scanning text for key words (for quick recall).

No emphasis on or relative importance is intended where bolding and underscoring are used.

Imperative language is used generally in specifications.  Except as otherwise indicated,

requirements expressed imperatively are to be performed by the Contractor.  For clarity of

reading at certain locations, contrasting subjective language is used to describe

responsibilities which must be fulfilled indirectly by Contractor, or when so noted, by others.

1. Abbreviations:  The language of specifications and other contract documents is of the

abbreviated type in certain instances, and implies words and meanings which will be

appropriately interpreted.  Actual word abbreviations of a self-explanatory nature have

been included in texts.  Specific abbreviations have been established, principally for

lengthy technical terminology and primarily in conjunction with coordination of

specification requirements with titles of general standards which are frequently

abbreviated.  Singular words will be interpreted as plural and plural words will be

interpreted as singular where applicable and where full context of the contract

documents so indicates.

2. Minimum Quality/Quantity:  In every instance, the quality level or quantity shown or

specified is intended as minimum for the work to be performed or provided.  Except as

otherwise specifically indicated, actual work may either comply exactly with that

minimum (within specified tolerances), or may surpass the quality of that minimum

within reasonable limits.  In complying with requirements, indicated numeric values are

either minimum or maximums as noted or as appropriate for context of requirements.

Refer instances of uncertainty to the Architect for decision before proceeding.

D. Overlapping and Conflicting Requirements:  Where there appears to be overlapping or

conflicting requirements in the drawings and specifications, refer all such questions in writing

to the Architect for interpretation. Do not proceed with that portion of the work that is under

question until the Architect has replied in writing.  Delays necessitated by requests for

interpretation shall not form the basis for a Change to the contract.  The Architect=s

interpretation and decision shall be final.  Procedures for resolving disagreements with the

decision of the Architect are outlined in the General Conditions of the Contract. The order of

precedence is established as follows:

1. Order of Precedence: Any inconsistency in this solicitation or Contract shall be

resolved by giving precedence in the following order:

a. The Schedule (excluding the specifications).

b. Representations and other instructions.

c. Contract clauses.

d. The Specifications.

e. The Drawings.   Large-scale drawings take precedence over small-scale

drawings.  Do not scale drawings.
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2. Industry Standards:  Where compliance with two (2) or more industry standards or

sets of requirements is specified, and overlapping of those different standards or

requirements establishes different or conflicting minimums or levels of quality, the

most stringent requirement is intended and  will be enforced, unless specifically detailed

language written into contract documents clearly indicates that a less stringent

requirement is to be fulfilled.  Refer apparently-equal-but-different requirements, and

uncertainties as to which level of quality is more stringent, to the Architect for a

decision before proceeding.

E. Drawing Symbols:  Except as otherwise indicated, graphic symbols used on drawings are

those symbols recognized in the construction industry for purposes indicated.  Where not

otherwise noted, symbols are defined by "Architectural Graphic Standards", published by

John Wiley & Sons, Inc., Ninth edition.

1. Mechanical/Electrical Drawings:  Graphic symbols used on mechanical and electrical

drawings are generally aligned with symbols recommended by ASHRAE.  Where

appropriate, these symbols are supplemented by more specific symbols as

recommended by other recognized technical associations including ASME, ASPE,

IEEE and similar organizations.  Refer instances of uncertainty to the Architect for

clarification before proceeding.

F. Industry Standards:  Except to the extent that more explicit or more stringent requirements

are written directly into contract documents, applicable standards of the construction industry

have the same force and effect (and are made a part of the contract documents by reference)

as if copied directly into the contract documents, or as if published copies were bound herein,

subject to the order of precedence previously stated.

1. Publication Dates:  Except as otherwise indicated, where compliance with an industry

standard is required, conform to the standard in effect on the date of the Invitation for

Bids, or, if referred to in any Addenda, at the date of such addenda.

2. Abbreviations and Names:  The following acronyms or abbreviations as referenced in

contract documents are defined to mean the associated names.  Both names and

addresses are subject to change, and are believed to be, but are not assured to be,

accurate and up-to-date as of the date of contract documents:

AIA American Institute of Architects (The) (800) 242-3837

www.aia.org (202) 626-7300

AISC American Institute of Steel Construction (800) 644-2400

www.aisc.org (312) 670-2400

ANSI American National Standards Institute (202) 293-8020

www.ansi.org

ASHRAE American Society of Heating, Refrigerating and (800) 527-4723

Air-Conditioning Engineers

www.ashrae.org (404) 636-8400

ASTM ASTM International (610) 832-9585

(American Society for Testing and Materials International)
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www.astm.comAWS American Welding Society ( 8 0 0 )

443-9353

www.aws.org  (305) 443-9353

CDA Copper Development Association Inc. (800) 232-3282

www.copper.org (212) 251-7200

FMG FM Global (401) 275-3000

(Formerly:  FM - Factory Mutual System)

www.fmglobal.com

IEEE Institute of Electrical and Electronics Engineers, Inc. (The) ( 2 1 2 )

419-7900

www.ieee.org

NAAMM National Association of Architectural Metal Manufacturers ( 3 1 2 )

332-0405

www.naamm.org

NECA National Electrical Contractors Association (301) 657-3110

www.necanet.org

NEMA National Electrical Manufacturers Association (703) 841-3200

www.nema.org

NFPA National Fire Protection Association (800) 344-3555

www.nfpa.org (617) 770-3000

NRCA National Roofing Contractors Association

(800) 323-9545

www.nrca.net (847) 299-9070

SMACNA Sheet Metal and Air Conditioning Contractors' (703) 803-2980

National Association

www.smacna.org

SSPC SSPC:  The Society for Protective Coatings (877) 281-7772

www.sspc.org (412) 281-2331

UL Underwriters Laboratories Inc. (800) 704-4050

www.ul.com (847) 272-8800

WWPA Western Wood Products Association (503) 224-3930

www.wwpa.org

G. Federal Government Agencies:  Names and titles of federal government Standard- or

Specification-producing agencies are often abbreviated.  The following acronyms or

abbreviations referenced in the Contract Documents indicate names of Standard- or

Specification-producing agencies of the federal government.  Names and addresses are
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subject to change but are believed to be, but are not assured to be, accurate and up to date as

of the date of the Contract Documents.

1.5 SCHEDULES & REPORTS:

A. Coordination:  Coordinate both the listing and timing of reports and other activities required

by provisions of this and other sections, so as to provide consistency and logical coordination

between the reports.  Maintain coordination and correlation as applicable between separate

reports by updating at monthly or shorter time intervals.  Make appropriate distribution of

each report and updated report to all parties involved in the work including the Architect.

B. Material Schedule:  Prior to commencing work, submit for approval the names of

manufacturers and the trade names or numbers of all materials proposed for use on the

project.  Do not use any material until approved by the Architect.  Upon request, furnish

samples of materials, without cost to the Government, for examination and testing.  

1. Subm it 3 copies of the product-listing schedule prior to commencement of the Work. 

Provide a written explanation for omissions of data, and for known variations from

contract requirements.

C. Schedule of Values:  Within fourteen (14) calendar days of the date of contract award,  a

Schedule of Values shall be submitted.  This schedule is defined as a work item by work item

breakdown of cost of each definitive work activity including Contractor's markup. The

Schedule of Values shall directly correlate with the Phases of Work indicated on the approved

Progress Schedule specified below.

1. The Grand Total of all of the Schedules shall equal Contractor's original bid.

2. The proper updating of both the Schedule of Values and the Record Drawings shall be

considered precedent to approval of Partial Payments.

D. Shop Drawing Submittal Schedule: Within fourteen (14) calendar days of the date of

contract award, a Shop Drawing Submittal Schedule shall be submitted.  The schedule shall

indicate at a minimum, all shop drawing submittals to be made, their contents, each

specification section the submittal is drawn from, the date on which it will be submitted, the

expected return dates, and the subcontractor responsible for creating the submittal.  The

submittal will be reviewed by the Architect as the first shop drawing submittal and comments

made must be acknowledged and employed in the resubmission prior to the submittal of any

other shop drawing.  Do not ALoad@ the schedule.

E. Progress Schedule:  Within fourteen (14) calendar days of the date of contract award, the

Contractor shall prepare and submit for approval a schedule showing the order in which he

proposes to perform the Work, the dates on which he will start each phase of work and the

contemplated dates of completion for each phase of work.  Not less than six  (6) copies of this

schedule shall be submitted to the Architect.

1. Schedule Updating:  Following its initial approval, the project schedule shall be

updated monthly for the purpose of recording and monitoring progress of the work.  If

the W ork falls behind schedule, revise schedule and describe action to be taken to

insure that work will be delivered within the Contract time.  Any adjustment to the
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Contract Time shall be made in accordance with the GENERAL CONDITIONS.  For

each schedule update, prepare a narrative report which shall include a description of all

activities completed during the preceding month, description of progress made and

planned activities listed as started but not completed on the updated Progress Schedule,

and a written description and justification of any proposed revision to the logic

sequence. 

a. Contractor Revisions: The Contractor may also request revisions to the logic

sequence and schedule of the Progress Schedule in the event that his planning for

the project is revised.  If revisions to the approved Progress Schedule are desired,

the Architect shall be notified in writing for his approval, stating reasons for

proposed revision.  If the Architect considers such proposed revisions to be of a

major nature, he may require the Contractor to revise and resubmit for approval,

without additional cost to the Government, all or the affected portion of the

schedule to indicate the effect on the entire project.  

b. Architect Revisions:  Architect-directed revisions to the Progress Schedule will

be forwarded to the Contractor with a ten (10) calendar day Contractor response

period.  The Contractor shall either assent to the proposed change or state reasons

for not implementing the proposed revision.

c. Fabrication Progress Updates:  Revisions to the Progress Schedule made to

reflect actual work progress to date are not revisions to logic sequence and

schedule.  In disagreements concerning actual progress recorded to date, the

Architect's determination shall govern.

3. Distribution:  Following the initial submittal to and response by the Architect, print

and distribute progress schedules to the Architect (3 copies), separate

contractors/suppliers or fabricators, and others with a need-to-know schedule-

compliance requirement.  When revisions are made, distribute updated issues to the

appropriate entities.

F. Project, Progress Meetings and Documentation: In addition to specific coordination and

other regular project meetings held for other purposes, hold the following meetings as

required for the completion of the works:

1. Start-up meeting with the AOC

2. Mock-up delivery, review and approval meeting

3. Acceptance of signage delivery meeting

It is required that you discuss with AOC the status of each element of current work in relation

to Progress Schedule. Also, determine how behind-schedule work will be expedited, and

secure commitments from entities involved in doing so to ensure that work will be completed

within Contract Time.

G. Permits, Licenses, and Certificates:  For the Government's records, submit copies of

licenses, certifications, releases, notices, receipts for fee payments, judgments, and similar

documents, correspondence and records established in conjunction with compliance with

standards and regulations bearing upon performance of the Work.

1.6 SUBMITTALS:
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A. General:  Shop drawings, product data, samples and other work-related submittals are

required to amplify, expand and coordinate the information contained in the Contract

Documents.  The Contractor is responsible for all dimensions, for the design of adequate or

proper components, connections and other items, for the inclusion in the work of all elements

and incidental details, and for the satisfactory fabrication, construction, operation and

coordination of the work.

1. Approval of any submission shall not be construed as a complete or precise check of

the item submitted but will only indicate that the general methods of design, detailing,

construction or other elements under consideration appear to be satisfactory, without

specific determinations or particulars.

2. Changes to the Contract will not be made by notations on submittals.  In the event

submittals returned by the Architect with notations, which in the opinion of the

Contractor, constitute additional work for which he is entitled to an adjustment in the

contract sum or the contract time, the Contractor shall comply with the procedure set

forth in Article, "Changes," of the GENERAL CONDITIONS.

3. Do not permit submittal copies without an appropriate final "Action" marking by the

Architect to be used in connection with the work.

4. Submissions of AApproved Equals:@ In addition to standard submittal requirements,

for each item submitted as an Aapproved equal@ submit the following:

a. Comparison of proposed approved equal=s characteristics with the salient

characteristics of the specified product demonstrating that the proposed approved

equal fully meets or exceeds the specifications,

b. Drawings and samples as required for specified products,

c. Any changes required in other elements (if any) because of the submission of the

proposed approved equal, and

d. A listing of sources of supply, maintenance service (if applicable), and

replacement parts.

B. Subm ittal Procedures:  Make all submittals to the Architect or to an individual designated

by the Architect.

1. Only the Architect or an individual designated by the Architect can approve or

disapprove submittals.  Deviations and variations from the contract requirements

contained in the submittal can be approved only by the Architect or by an individual

delegated such authority by the Architect.

2. Costs associated with transmittal of submittals shall be borne by the Contractor.

3. Review Time:    Except as specified elsewhere, allow for a review period of thirty (30)

calendar days after receipt of the submittals by the Architect.  Advise the Architect on

each submittal, as to whether processing time is critical to the progress of the work, and

if work would be expedited if processing time could be shortened.  No extension of

time will be authorized because of the Contractor's failure to transmit submittals or re-

submittals to the Architect sufficiently in advance of the work.  For submittals of items

requiring coordination between different trades or subcontractors, review time period

starts from the time that all required submittals have been received by the Architect 

and ends when submittal leaves the Architect.  The Contractor is required to coordinate

all work involving associated sub-trades and produce coordinated drawings for

submittal where required by individual specification sections or as required below.

4. Preparation of Submittals:  Provide permanent marking on each submittal to identify

project, date, Contractor, subcontractor, supplier, manufacturer, submittal name and



AOC RFP NO.  060079 - DIVISION 1  - ATCH NO. 16                                                                GENERAL REQUIREMENTS

AOC Project No. 950141 (Sign age Fabrication only-1 December 2005)                                         01000 - 10

similar information to distinguish it from other submittals.  Label as to number and title

of specification section, drawing number and detail references, as appropriate.  Show

Contractor's executed review and approval marking and provide space of not less than

20 sq. in. for the Architect's "Action" marking.  Package each submittal appropriately

for transmittal and handling.  Submittals which are received from sources other than

through the Contractor's office will be returned without action.

5. Num ber of Copies:  Submit a minimum of six (6) copies of each submittal requested.

C. Specific Submittal Requirements:  Specific submittal requirements for individual units of

work are specified in the applicable specification section.  Except as otherwise indicated in

the individual specification sections, comply with the requirements specified herein for each

type of transmittal.

1. Product Data:  Collect required product data into a single submittal for each unit of

work or system.  M ark each copy to show which choices and options are applicable to

the project.  Where product data has been printed to include information on several

similar products, some of which are not required for use on the project, or are not

included in this submittal, mark the copies to show clearly that such information is not

applicable.

a. Subm ittals:  Submittal is for information and record, unless otherwise indicated. 

Initial submittal is final submittal unless returned by the Architect, marked with

an action which indicates an observed non-compliance.

1) Initial Submittal:  Except as otherwise indicated, submit six (6) copies of

each required product data submittal, plus two (2) additional copies where

required for maintenance manuals.  The Architect will retain five (5) copies

and return the other marked with "Action" and corrections or modifications

as required.

2. Shop Drawings:  Provide special notation of dimensions that have been established by

field measurement.  Highlight, encircle or otherwise indicate deviations from the

Contract Documents on the shop drawings.  

a. Preparation:  Submit newly prepared information, drawn to accurate scale on

sheets not less than 8-1/2" x 11"; except for actual pattern or template type

drawings, the maximum sheet size shall not exceed 36" x 48".  Indicate the name

of the firm that prepared each shop drawing and provide appropriate project

identification in the title block.

1) Do not reproduce contract documents or copy standard printed information

as the basis of shop drawings.

2) Use standard architectural scales for all drawings..

b. Coordination Drawings:  Provide, as and if necessary, for the coordination of

the fabrication of the signs.  Coordination drawings are considered shop

drawings and must be definitive in nature.

c. Equipment and Systems:  Shop Drawings for equipment and systems shall

show ratings (where applicable), and how components are assembled, function

together, and how they will be installed.  Shop drawings, product data, certificate

of conformance or compliance, certified test or inspection reports, and other
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submittals for equipment, systems, and their component parts shall be

coordinated and submitted as a unit.  Multiple or piecemeal submissions are not

acceptable except where prior approval is obtained from the Architect, in which

case a list of data to be submitted later shall be included with the first submission.

d. Initial Submittal:  One correctable 1-1/2 mil translucent polyester reproducible

print and one blue-line or black-line; reproducible will be returned..

e. Final Submittal:  3 prints, plus 2 additional prints where required for

maintenance manuals; 2 will be retained and remainder will be returned, one of

which is to be marked-up and maintained by Contractor as "Record Document."

3. Samples:  Documentation required specifically for sample submittals includes a

generic description of the sample, the sample source or the product name or

manufacturer, compliance with governing regulations and recognized standards.  In

addition, indicate limitations in availability, sizes, delivery time, and similar limiting

characteristics.

a. Preparation:  Where possible provide samples that are physically identical with

the proposed material or product to be incorporated in the work; provide full

scale, fully fabricated samples cured and finished in the manner specified. 

Where variations in color, pattern, or texture are inherent in the material or

product represented by the sample, submit not less than 3 units of the sample,

which show the full range of variations.  Where samples are specified for the

Architect's selection of color, texture or pattern, submit a full set of available

choices for the material or product.  Mount, display, or package samples in the

manner specified to facilitate the review of indicated qualities.  Prepare samples

to match the Architect's sample where so indicated.

b. Submittal:  Submit 3 sets of samples in the final submittal, one set will be

returned.  If the submittal is for the Architect's selection of color, pattern, texture

or similar characteristics from a manufacturer's standard range of choices, only a

single set of samples is required for a preliminary submittal.  The final submittal

may then be limited only to those choices selected by the Architect for final

incorporation into the Work.

c. Mock-Ups and similar samples specified in individual work sections are special

types of samples. Provide mock-up of each sign type. Comply with sample

submittal requirements to the fullest extent possible.  Process transmittal forms to

provide a record of activity. The approved mock-up will represent the quality

standard for acceptance.

4. Miscellaneous Submittals:

a. Inspection and Test Reports:  Classify each inspection and test report as being

either "shop drawings" or "product data" depending on whether the report is

specially prepared for the project, or a standard publication of workmanship

control testing at the point of production.  Process inspection and test reports

accordingly.

b. Offsite Fabrication Facilities:  Provide for scheduled visits to off site

fabrication facilities by the Architect.  Make all facilities, including storage areas

and plant, open and accessible to review of procedures, materials used and

storage and shipping methods.

c. Warranties:  Refer to Article "Products" for specific general requirements on

warranties, product bonds, workmanship bonds and maintenance agreements.  In

addition to copies desired for the Contractor's use, furnish 2 executed copies of
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such warranties, bonds or agreements.  Provide 2 additional copies where

required for maintenance manuals.

5. Closeout Submittals:  Refer to Article "Project Closeout" and to individual sections of

these specifications for specific submittal requirements of project closeout information,

materials, tools, and similar items.  Closeout submittals include maintenance and

cleaning instructions for the signs as well as removal and reinstallation procedures.

D. Architect's Action:  Except for submittals for the record and similar purposes, where action

and return on submittals is required or requested, the Architect will review each submittal and

mark with appropriate "Action."  Where the submittal must be held for coordination, the

Architect will so advise the Contractor without delay.

1. If no changes to the drawing are required, three (3) prints and the reproducible

drawing will be returned to the Contractor, bearing the stamp of the Architect, stating -

"APPROVED."

2. If changes to the drawing are required, but are of such minor nature that fabrication

and/or construction can proceed in accordance with the correction noted by the

Architect without resubmission of the drawing three (3) prints and the reproducible

drawing will be returned to the Contractor bearing the Stamp of the Architect stating

"Approved as Noted."  The Contractor shall proceed with fabrication and/or

construction in accordance with the Architect's corrections, and resubmit corrected

copy for the Architect's records. 

3. If changes to the drawing are required, but are of such nature that fabrication or

construction cannot proceed, three (3) prints and the reproducible drawing will be

returned to the Contractor, bearing the stamp of the Architect stating - "Revise and

Resubmit."  In such a case, the Contractor shall resubmit the drawings, properly

corrected.  Upon resubmission  of shop drawings, if any corrections or changes are

made other than those marked by the Architect, the Contractor shall clearly indicate

any such corrections or changes made on his own initiative.

4. If the product does not meet the specification requirements, the number of copies

outlined above will be returned to the Contractor, bearing the stamp of the Architect

stating - AREJECTED.@  In such a case, the Contractor shall submit a new product

which complies with the technical specifications.

5. Other Action:  Where the submittal is returned, marked with the Architect's

explanation, for special processing or other Contractor activity, or is primarily for

information or record purposes, the submittal will be marked as follows:

a. Not Subject to Review:  This review category will apply to submittals which are

not required by the Contract Documents and are inadvertently submitted and

stamped; or 

b. Received/No Action Required:  This category will be used when returning

AInformational Submittals@ for which the Architect is not required to take action.

1.7 Temporary Controls:

1. Traffic Control:  Plan vehicular access methods, locations and timing of deliveries in a

manner to minimize interference with street and pedestrian traffic and to conform to

District of Columbia regulations.  Do not block or obstruct public streets, driveways

and walkways adjacent to the site at any time during performance of the work without
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proper authorization.  Do not permit trucks of any kind to use existing sidewalks

without prior authorization of the Architect.

1.8 PRODUCTS:

A. General:  Refer to clause, "Materials and Workmanship," of the GENERAL CONDITIONS. 

After execution of the Contract, the Contractor's requests for changes in the products,

materials, equipment and methods of construction required by the Contract Documents are

considered requests for "contract modifications," and are subject to the requirements specified

in Architect of the Capitol, "Official Procedure for Making Changes in Contracts."  Revisions

to the contract documents, where requested by the Architect are considered as "changes" not

substitutions.

B. Quality Assurance:  Compatibility of products is a basic requirement of product selection. 

When the Contractor is given the option of selecting between two or more products for use on

the project, the product selected must be compatible with other products previously selected,

even if the products previously selected were also Contractor options.  The complete

compatibility between various choices available to the Contractor is not assured by the

various requirements of the Contract Documents, but must be provided by the Contractor.   

Provide a single product for each required product selection, regardless of whether that

product selection is provided by more than one sub-contractor.  Do not alter product brands

or series for a given product selection during the life of the contract without written approval

of the Architect.

1. Source Limitations:  To the fullest extent possible and subject to the restrictions of the

"Buy American Act," provide products of the same generic kind, from a single source,

for each unit of work.

C. Product Delivery, Storage, and Handling:  Deliver and handle products in accordance with

manufacturer's recommendations, using means and methods that will prevent damage,

deterioration and loss, including theft.  Control delivery schedules to minimize long-term

storage at the site and to prevent overcrowding of construction spaces, and to ensure

minimum holding or storage times for items known or recognized to be flammable,

hazardous, easily damaged, or sensitive to deterioration or loss.

1. Delivery in accordance with the contract’s provisions, terms and conditions

2. Deliver products to the Hart Building, storage location in coordination with the

Architect of the Capitol representative, in the manufacturer's sealed container or other

packaging system, complete with labels and instructions for handling, storing,

unpacking, protecting, ventilating, and installing. AOC shall within the first 21 days of

delivery, inspect each product for acceptance or rejection. The contractor may have a

representative present at these inspections, at the contractor’s discretion and expense.

The contractor shall replace unacceptable quality signs within an agreed to schedule

similar in performance and delivery time to the approved schedule. 

3. Storage of products, if necessary, will be coordinated with the Architect of the

Capitol. 

D. General Product Compliance:  Requirements for individual products are indicated in the

Contract Documents; compliance with these requirements is in itself a contract requirement. 

These requirements may be specified in any one of several different specifying methods, or in

any combination of these methods.
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1. Procedures for Selecting Products:  The Contractor's options in selecting products are

limited by requirements of the Contract Documents and governing regulations.  They

are not controlled by industry traditions or procedures experienced by the Contractor

on previous construction projects.

a. Perform ance Specification Requirements:  Where the specifications require

compliance with indicated performance requirements, provide products that

comply with the specific performance requirements indicated, and that are

recommended by the manufacturer for the application indicated.  The

manufacturer's recommendations may be contained in published product

literature, or by the manufacturer's individual certification of performance. 

General overall performance of a product is implied where the product is

specified for specific performances.

b. Compliance with Standards, Codes and Regulations:  Where the

specifications require only compliance with an imposed standard, code or

regulation, the Contractor has the option of selecting a product that complies with

specification requirements, including the standards, codes and regulations.

c. Visual Matching:  Where matching an established sample is required, the final

judgement of whether a product proposed by the Contractor matches the sample

satisfactorily will be determined by the Architect.  Where there is no product that

matches the sample satisfactorily and also complies with other specified

requirements, comply with the provisions of the contract documents concerning

"contract modifications" for the selection of a matching product in another

product category, or for non-compliance with specified requirements.

d. Visual Selection:  Except as otherwise indicated, where specified product

requirements include the phrase "...as selected from the manufacturer's standard

colors, patterns, textures..." or similar phrases, the Contractor has the option of

selecting the product and manufacturer, provided the selection complies with

other specified requirements.  The Architect is subsequently responsible for

selecting the final color, pattern and texture from the product line selected by the

Contractor.

E. General Product Requirements:  Provide products that comply with the requirements of the

contract documents and that are undamaged and, unless otherwise indicated, unused at the

time of installation.  Provide products that are complete with all accessories, trim, finish,

safety guards and other devices and details needed for a complete installation and for the

intended use and effect.

1. Provide products that are essentially the standard catalogued products of

manufacturers regularly engaged in production of such products and that are the

manufacturer's latest standard design that complies with the specification requirements. 

Equipment shall essentially duplicate items that have been in satisfactory commercial

and industrial use at least two years, or more if otherwise specified, prior to bid

opening; or in lieu thereof shall have been used and operated in a test installation

which, in the opinion of the Architect, duplicate its field performance for the same

period of time.  The Architect reserves the right to require the Contractor to submit

evidence to this effect for his approval.  When two units of the same class of equipment

are required, these units shall be the product of a single manufacturer; however, the

component parts of the system need not be the products of the same manufacturer.
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2. Provide standard, domestically produced products for which the manufacturer has

published assurances that the products and its parts are likely to be available to the

Government at a later date.

3. Nam eplates:  Except as otherwise indicated for required labels and operating data, do

not permanently attach or imprint manufacturer's or producer's nameplates or

trademarks on exposed surfaces of products which will be exposed to view either in

occupied spaces or on the exterior of the completed project.

1.9 PROJECT CLOSEOUT:

A. Definitions: AProject Closeout@ is the term used to describe certain collective project

requirements, indicating completion of the work that are to be fulfilled near the end of the

Contract Time in preparation for final delivery and acceptance of the Work by the

Government, as well as final payment to the Contractor and the normal termination of the

Contract.

1. Time of closeout is directly related to "Final Acceptance."  Therefore, the time of

closeout may be either a single time period for the entire Work or a series of time

periods for individual elements of the Work that have been certified as substantially

complete, accepted by the AOC  and delivered to the AOC at different dates.  

C. Record Document Subm ittals:  Specific requirements for record documents are indicated in

the individual sections of these specifications.  Other requirements are indicated in the

GENERAL CONDITIONS.  General submittal requirements are indicated in the various

"Submittals" articles of individual sections of the Project Manual.

1. Do not use  record documents for construction purposes; protect from deterioration and

loss in a secure, fire-resistive location; provide access to record documents for the

Architect's reference during normal working hours.

2. Record Docum ents:  Maintain a record set of blue or black line white-prints of

contract drawings and shop drawings in a clean, undamaged condition.  Mark-up the

set of record documents to show where the fabrication of the delivered work varies

substantially from the work as originally shown.  Mark whichever drawing is most

capable of showing the actual "field" condition (Aas-built@ condition) fully and

accurately; however, where shop drawings are used for mark-up, record a

cross-reference at the corresponding location on the working drawings.  Give particular

attention to concealed fabrication that would be difficult to measure and record at a

later date.

a. Mark record sets with red erasable pencil and, where feasible, use other colors

to distinguish between variations in separate categories of work.

b. Note related change-order numbers where applicable.

c. Organize record drawing sheets into manageable sets, bind with durable paper

cover sheets, and print suitable titles, dates and other identification on the cover

of each set.

d. Materials and Tools:  Refer to individual sections of the Project Manual for

required quantities of spare parts, extra and overrun stock, maintenance tools and

devices, keys, and similar physical units to be submitted.

D. Maintenance Manuals:  Organize operating and maintenance data into suitable sets of

manageable size.  Bind data into individual binders properly identified and indexed.  Bind

each set of data in a heavy-duty 2-inch, 3-ring vinyl-covered binder, with pocket folders for
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folded sheet information.  Mark the appropriate identification on both front and spine of each

binder.

E. Warranties and Bonds:  At Final Completion compile two copies of each required warranty

and bond properly executed by the Contractor or by the supplier/manufacturer.  Organize the

warranty documents into an orderly sequence based on the table of contents of the Project

Manual.

1. Bind warranties and bonds in heavy-duty, commercial quality, durable 3-ring vinyl

covered loose-leaf binders, thickness as necessary to accommodate contents, and sized

to receive 8-1/2" by 11" paper.

a. Provide heavy paper dividers with celluloid covered tabs for each separate

warranty.  Mark the tab to identify the product or installation.  Provide a typed

description of the product or installation, including the name of the product, and

the name, address and telephone number of the installer.

b. Identify each binder on the front and the spine with the typed or printed title

"WARRANTIES AND BONDS," the Project title or name, project number, and

the name of the Contractor.

2. When operating and maintenance manuals are required for warranted construction,

provide additional copies of each required warranty, as necessary, for inclusion in each

required manual.

F. General Operating and Maintenance Instructions:  Arrange for the fabricator of product 

and other work that requires regular or continuing maintenance, to meet at the site with the

Government's personnel to provide necessary basic instruction in the proper operation and

maintenance of the Work.  Include instruction by the manufacturer's representatives.

G. Closeout Submittals:  Prior to requesting Final Inspection, submit the following:

1. Project Record Documents, properly annotated and in the format required.

2. Copies of Warranties and Bonds.

3. Operation and Maintenance data.

4. All required operating or special tools required in individual sections.

H. Prerequisites to Final Acceptance:  Complete the following before requesting the

Architect's final inspection for certification of final acceptance, and final payment as required

by the GENERAL CONDITIONS.  List known exceptions, if any, in the request.

1. Submit the final payment request with final releases and supporting documentation

not previously submitted and accepted.  Include certificates of insurance for products

and completed operations where required.

2. Submit an updated final statement, accounting for final additional changes to the

Contract Sum.

3. Submit a certified copy of the Architect's final punch-list of itemized work identified

to be completed or corrected, stating that each item has been completed or otherwise

resolved for acceptance and has been endorsed and dated by the Architect.

4. Subm it consent of surety if applicable.

I. Reinspection Procedures:  The Architect will reinspect the Work upon receipt of the

Contractor's notice that the work, including punchlist items resulting from earlier delivery
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inspections, has been completed, except for these items whose completion has been delayed

because of circumstances that are acceptable to the Architect.

END OF DIVISION 1
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